Note Taking Guide 
Textbook Guidelines 
The Stearns text is likely your first encounter with a college level textbook. There will be times when there is material in the Stearns text or other handouts that will not be covered in class, but that you will be responsible for knowing on your own. Since this is your first time using a college level text, I will, throughout the first semester, give you guides for each chapter. These are designed to help you read through the book. As we get into the second semester, I will expect this to become “second nature” to you. I will gradually take away the guides. It is strongly suggested that you take notes as you read (use these guides as a base/template). Statistics show you have a 34% chance vs. 5% chance of remembering material if you take notes vs. if you do not take notes. This balloons to 80% if you constantly review the information. I will not check your notes, but you will have random reading quizzes to ensure you are completing assigned readings so notes may be helpful to take. The first few reading quizzes should be extremely easy for you if you use the given guides. 
Textbook Note Taking Tips/Chapter Outlining Tips: 

1. I assign you (most of the time) only portions of a chapter to read at once. This helps you break up your reading. Often, in a college class, you will just be given a set of chapters to read by a certain date. By going through an AP class, you can learn to pace your reading. While you can, of course, read an entire chapter at once, it is easier to take it in chunks. 

2. Read to understand and comprehend topics, not to memorize trivial facts. 

3. Write the chapter number, dates, and title at the top line of your paper. 

4. Survey the chapter before you start reading it. Look at headings, subheadings, key terms (bolded), and inserts. Do not write anything down at this point. 
5. Ask analytical questions concerning the headings in the textbook (e.g. what caused this event?, how does this connect with another event? What is the main point?). Be able to define a topic. 

6. Use the subtitles to organize your notes, but shorten the titles.

7.  After you have read a section, think about it. What two or three points explain the subheading and what are the important points to take away from this section. Write notes down on the most important information in your own words. By retelling the story, you are actually learning it. Abbreviate your notes as you write. If you are writing multiple sentences on a section, you are doing this incorrectly. See me if you need help. 

8. Recite the main points of a section you have read. If you cannot do this, you likely didn’t understand what you read. 

9. Review what you have read and taken notes on to ensure you grasp the big picture. 

10. Ensure you actually read the overview, global connections, and retrospective sections. Stearns has some helpful big picture concepts addressed in these. 
11. Do not just skip over pictures (maps, images, art, etc.). Analyze them. 
Important Terms in the Textbook: 

· Know the bolded terms well. 

· The course text highlights all bolded terms in the margins. 
Guidelines for Reading Sources 

What is a primary source? 

· Document or physical object which was written or created during the time under study. 

What is a secondary source? 

· An interpretation of an event or primary source from a historian’s viewpoint. 
Reading Primary Sources 

1. For primary sources, I will have a general source guide for you to use. 

2. As you read a source, fill out the source guide. 

3. Look over any questions assigned for the source BEFORE you read it. 

Secondary Sources 

1. Annotate as you read (almost all sources given to you will be handouts. DO NOT annotate in your textbook). 

· What is meant by annotating? 

· Mark up the document. 

· Underline key words or phrases that link into the AP World themes or thinking skills. Draw a line to the margin and abbreviate the skill or theme. 

· Circle something you don’t understand. Write out an explanation in the margin with a line linking to your circled portion. 

· Write a (?) mark to something you have a question on. 

· Write any thoughts or comments in the margins. 

· Feel free to develop your own symbols like an asterisk (*) for a key idea or an exclamation point (!) for something surprising or bizarre. Just make sure you understand your system. 

· You can highlight, but annotating usually leads to better understanding and learning. It has been statistically proven that annotation leads to better retention down the road. 
2. Look over any questions assigned for the source BEFORE you read it. 

3. Think of these underlying questions as you read any secondary source: 

· What is the main idea or argument of the excerpt? 

· What is one piece of information from the time period in question that supports the argument of the historian? What is a piece of evidence that undermines the argument? 

· Why might a different historian make a different argument concerning the same event or development? 

